
Active

inactive

stage Active

 

 Employees option Click ‘filters’ menu click

 Filters Menu-  inactive  option  tick untick 

 

 Edit Button click

Edit

 information, pay details 

 work information
 Employee code
 Society name
 Aadhar Number
 Joining date
 CPF joining date 
 Designation
 Address
 Email ID

 pay details 

 Basic Pay 

 DA BP, DA Edit

 Contribution till last month update click 

 Update opening balance 

(As per ledger)  enter

(Opening Balance update Employee Active

 
‘Save’ Save Edit

 
inactive stage- Active Stage-

Active Stage-

N.B: 



I. 

 Active Stage-

Remittance menu-

 Create button From 

date To date

 Basic Pay, Actual DA Edit

 Save

Button Click

 

Edit Button click 

Submit Button click

 Confirmation message OK 

 Print Chelan Option 

 

 pdf format  

Save upload

 www.sahakaranapension.org 

 upload Upload chelan click

upload

employees personal ledger 

Inactive 

Active I)

http://www.sahakaranapension.org/


III) 

 www.sahakaranapension.org 

 user id, password user id, password

 user id, password Remittance

 Arrear

 Pay Revision/DA Arrears, Increment Arrear, Pension Arrears, General Arrears 

Option

 

1. Pay Revision/DA Arrears

Pay Revision/DA 

 Pay Revision/DA Arrears Create Option 

 From Date, To Date

 GO Type Pay Revision DA Revision

 GO Number 

 

 

 window open

 Add a line 

 From Date, To Date 

DA

 Due Basic Pay, Due DA  

DA Drawn Basic pay, Drawn DA

Basic pay, DA

 Add a line click 

 

 Save & 

Close Button Click

 

http://www.sahakaranapension.org/


 

 Save & Close

 Save

Button Click

 

Edit Button click 

Submit Button 

click

 Confirmation message OK 

 Print Chelan Option 

 

 pdf format  

Save upload

 www.sahakaranapension.org 

Pay Revision/DA 

 upload Upload chelan click

upload  
 
 

2. Increment Arrear 

 Increment Arrear Create Button

 Add a line

 From Date,  To Date 

 window open

 Add a line 

 From Date, To Date DA

 Due Basic Pay, Due DA  

DA Drawn Basic pay, Drawn DA

Basic pay, DA

http://www.sahakaranapension.org/


 Add a line click 

 

 Save & 

Close Button Click

 

 

 Save & Close

 Save

Button Click

 

Edit Button click 

Submit Button click

 Confirmation message OK 

 Print Chelan Option 

 

 pdf format  

Save upload

 www.sahakaranapension.org 

Increment Arrear 

 upload Upload chelan click

upload

3. Pensioner Arrears 

 Pensioner Arrears Create Button

 Add a line

 From Date, To Date

 GO Type Pay Revision DA Revision

http://www.sahakaranapension.org/


 GO Number Government Order number select 

 window open

 Add a line 

 From Date, To Date 

DA

 Due Basic Pay, Due DA  

DA Drawn Basic pay, Drawn DA

Basic pay, DA

 Add a line click 

 

 Save & 

Close Button Click

Save & Close Button Click

 Save

Button Click

 

Edit Button click 

Submit Button 

click

 Confirmation message OK 

 Print Chelan Option 

 

 pdf format  

Save upload

 www.sahakaranapension.org 

Pensioner Arrear 

 upload Upload chelan click

upload

4. General Arrears/Calculation Preforma 

 General Arrear Create Button

 Add a line

 From Date,  To Date 

 Add a line 
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 From Date, To Date DA

 Basic Pay-  

 DA 

 Add a line click 

 

 Save & Close 

Button Click

 Save Button Click

 

Edit Button click 

Submit Button click

 

 Confirmation message OK 

 Print Chelan Option 

 

 pdf format  Save

upload

 www.sahakaranapension.org 

General Arrear 

 upload Upload chelan click

upload

IV) 

 www.sahakaranapension.org 

 user id, password

 Remittance

 Pension Docket

 Create Option 

 Employee Name 

Employee Code, 

Designation, Remittance date, Pension docket amount

 Retirement Date  Retirement Date  

 Retirement Type  

http://www.sahakaranapension.org/
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 

 Save

Button click

 Submit Button click

 Print Chelan Option 

 

 pdf format  

Save upload

 Pension Docket 

upload Upload chelan click

upload

V) 

 www.sahakaranapension.org 

 user id, password

 Remittance

 Demand Notice Create

 Employee Name 

 Demand Notice date  

 Demand Amount Demand Notice 

 Interest Interest

 Save

Button click

 Submit Button click

 Print Chelan Option 

 

 pdf format  

Save upload

 Demand notice 

upload Upload chelan click

upload

http://www.sahakaranapension.org/


 

 Employees option

 Active 

 Hide 

  Active  

 Hide 

Hide Active 

 Employees option Click ‘filters’ menu click

 Filters Menu-  Hidden  option  tick untick 

 Hide

 Active 

  Hidden 

 Active 


